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Instruction

Schoolsponsored Trips Performng Csous

Tours by high school instruntal choral or other perforaing groups aay be
offered under the following conditions

1 The Board of Education aay authorize one aajor tour per group per high
s chool i nvol vi ng one i ns t runt al and one chor al organi zat i on A aaj or

t our i s consi der ed t o be an event w3ich r equi r es an overni ght s t ay

2 No pr el i ai nary pl anni ng aay be i ni t i at ed wi t hout t he advance appr oval of
t he pr i nci pal and or t he Di vi s i on Super i nt endent

3 Appr oval of Boar d of Educat i on i s r equi r ed pr i or t o publ i ci zi ng an

extended field trip or participating in a imneyaaking event

4 Plans mist be subaitted to the Superintendent for approval by the Board
of Education four 4 imnths in advance of the tour Those plans will
i ncl ude t he f ol 1 owi ng

a Lkfinite and detailed itinerary

b Nbde of transportation

c Nthod of housing and als

d Supervisory personnel

e Fi nanci al budget

1 Inco

2 Expenditures

f 1Vdical and liability release slips

g Connication with parents adainistrators tour guides and
travel services

h Principalswritten recondation

5 All such tours will abide by rules set forth in AR 61521 Extended

Schoolsponsored Trips

Upon eting the aforentioned conditions an extended be schoolsponsored
trip aay be consi dered one w3ich i s beyond nei ghbori ng counti es or i s over

night The trip shall be priaarily educational in nature
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Oernight schoolsponsored trips will generally be discouraged but wen

allowed the trip shall be under the supervision of certificated personnel
with one adult for every ten students There shall be at least two

certificated personnel regardless of the size of the group

An authorization perait including adical treatnt and liability release
s hal 1 be pr ovi ded by par ent s or guar di ans of ai nor s t udent s w3en t he t r i p i s

over night and shall be in the possession of the advisor throughout the trip
This perait will be witnessed by a school District eaployee

The Sant a Ana L7ni fi ed School Di s t ri ct does not pr ovi de acci dent or dical
i nsurance

Student cost associated with the trip will be earned by participating students

through ho or connity service projects or from school affiliated

organizations eg booster groups schoolparent organizations Sales of
corcial products will be discouraged but aay be approved under unusual

circuastances by the Superintendent or designee

No eligible student shall be prevented from aaking the trip or excursion
because of lack of sufficient funds

Adequate safeguards for all funds involved shall be provided School

personnel student or faculty responsible for the collection of funds from
students involved in a fundraising activity mist aaintain an accurate

accounting of the funds received A receipt shall be given to each student

turning in funds from a prenuered receipt book Receipts mist be totaled
and reconciled to the daily cash deposit A faculty er shall be assigned
to and supervise this function

Schoolsponsored trip funds raised by and controlled by the Student Body shall
be deposited daily into the appropriate Student Body account with the District

Accounting Office Funds awaiting deposit collected after daily deposit
mist be locked in the school safe

All persons aaking the schoolsponsored trip or excursion shall be deed to

have waived all claias against the District or the State of California for

injury accident illness or death occurring during or by reason of the trip
or excursion All adults taking outofstate schoolsponsored trips or

excursions and all parents or guardians of students taking outofstate trips
or excursions shall sign a statent waiving such claias EC 108L5

Inforaation pertaining to an extended schoolsponsored trip shall be provided
t o al 1 par ent s ei t her t hr ough gr oup et i ngs or by i ndi vi dual conf er enci ng
Parents should be notified the day the trip is to be presented to the Board

for action They should be provided the nas of chaperones and a phone
nuer w3ere they can be reached
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