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BusinessandNoninstructionalOperations

Equipment

1BeforeanypieceofDistrictequipmentisremovedforuseatalocationother
thantheassignedschoolordepartment theemployeemust

a CertifythattheuseisnecessarytoaccomplishaDistrictapproveduse

b CompleteaTemporaryRemovalofEquipmentform No 1505 supplied
throughtheadministratorsofficeandobtainanauthorizedsignature

2Theequipmentmustbereturnedtoitsrightfullocationatthetimespecified
andanauthorizedsignatureobtainedasindicationthatequipmentis
returnedinsatisfactorycondition

3Theadministratorwillkeeponfileall recordsoftemporaryremovalof
equipmentuntilthenextannualinventoryiscompleted
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