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BusinessandNoninstructionalServices

UseofStudentActivityFunds

RegulationsforStudentActivityFinances

1 Supervision

Thedirectsupervisionofthefiscaladministrationofallstudentbody
activitiesshallbedelegatedtotheprincipaloftheschool Inorder
toconformtotherequirementsoftheseregulations theAssociate
Superintendent BusinessServices shallberesponsibleforgeneral
supervisionofstudentbodyfinances

2 Accounts

Thereshallbeonegeneralbankaccountforthestudentbodyfunds
Accountingrecordsshallbekeptbythecentralbusinessofficeforthe
differentactivitiesofeachschool

3 PaymentofBills

Paymentofallstudentbodybillsofshouldbemadebycheckissuedby
thecentralbusinessoffice Nopaymentsshallbemadeinadvanceof
receiptofgoodsorserviceswithouttheapprovaloftheAssociate
Superintendent BusinessServices

4 ReimbursementforExpenditures

Individualswillbepermittedtopaybillsandthereafterbereimbursed
bystudentbodychecks Inallcases anitemizedstatementof
expendituresshallberequired

5 PettyCashFund

Apettycashfund nevertoexceedatotalof 30000inaseniorhigh
school 20000inanintermediateand 10000inanelementaryschool
maybeestablishedineachschooltotakecareofexpendituresunder
5000 Nocashshallbewithdrawnfromthisaccount withoutan

itemizedstatementsignedbytheteacherinchargeoftheactivity
Boththepettycashfundandtherespectiveaccountsconcernedshallbe
chargedproperlyforsuchexpenditures

6 SavingsAccounts

Anyreservesnotneededtopaycurrentbillsshallbedepositedbythe
centralbusinessofficeintoSavingAccountsorCertificatesofDeposit
Interest fromtheseaccountsshallbedisbursedtotheschoolaccounts
attheendoftheyearinproportiontoeachschoolsaveragebalance
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7 ReserveFund

Nolargereservefundshalleverbeaccumulated Theamountcarried
overfromanyschoolyeartothefollowingyearmaynotexceed 100000
foreachseniorhighschool 75000foreachintermediateschool and
50000foreachelementaryschool Savingsmustbeindicatedas

availableforexpenditureifandwhenfinancialassistancefromthe
Districtissought

UseofStudentBodyFunds

1 AuthorizationforExpenditures

Allexpendituresofstudentbodymoneyshallbeauthorizedbythe
studentbodythroughitsbudgetorinaccordancewithitsadoptedrules
andprocedures withtheapprovalofsuchfacultymembersasshallbe
namedtosupervisethestudentbodyfunds Thelistingofsuch
authorizedexpendituresshallappearinthestudentbodyminutesas
requiredbythefinancialcodeofthestudentbodyconstitution

2 VetoofExpenditures

TheprincipaloftheschoolandortheAssociateSuperintendent
BusinessServices actingfortheGoverningBoardshallhavethepower
tovetoanyauthorizedstudentbodyexpenditureswhichinhisjudgment
isprejudicialtothebestinterestsoftheschoolorschools

3 AuthorizationforMajorExpenditures

Applicationtomakeexpendituresforequipmentortomeetunusual
expensesinexcessof 1000shallbemadetotheAreaAdministratorand
AssociateSuperintendent BusinessServices ordesignee Allpurchases
ofequipmentorsuppliesof 1000ormoreshallnotbefinally
authorizedwithoutapprovaloftheAssistantSuperintendent Business
Servicesordesignee

4 SuppliesandEquipment

Studentbodyfundsshallbeexpendedforsuppliesandequipment
necessaryforconductingauthorizedstudentbodyactivities andfor
suchotherpurposesasreceivetheapprovaloftheSuperintendentand
theBoardofEducation

5 Gifts

Nostudentbodyfundsshallbeusedtopurchasegiftsofanykindother
thanawardsforrecognitionofservicestotheschool

IncurringObligations

1 Studentbodyassociationsshallnotincurafinancialobligationprior
tohavingsufficientfundsondeposittoadequatelycoverthe
obligation

2 Consignmentcontractsarepermissibleonlyifthecontractprovidesfor
fullcreditforunsoldorreturnedmerchandise
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3 Contractsbystudentbodyassociationsshallnotextendbeyondthe
currentschoolyear

4 Noindividualshallobligatethestudentbodyinanywaywithoutfirst
havingobtainedwrittenauthority fromtheschoolprincipalordirector
ofstudentactivities

TrustAccounts

1 Definition

a Trustaccountsaredefinedasmoneycollectedorraisedby

1 LimitedGroup Alimitedgroupforthepurposeandbenefit
ofthatgroup Examplesareclubsandjuniorandsenior
classes

2 StudentBody Theentirestudentbodyforaspecific
purposeorpurposesandturnedovertothestudentbodyas
trustee Thesefundsshouldberepresentedatalltimesby
cashinthebank

2 Restrictions

Trustaccountsmaynotbeoverdrawn Trustaccountsmaynotbeloaned

GoverningBoardAccounts

1 Definition

GoverningBoardaccountsaredefinedasmoneycollectedforbroken
damaged orlostpropertybelongingtotheSchoolDistrict Sources
fromwhichthesecollectionsaremadearebrokenwindows damageddesks
breakageinchemistryorphysicslaboratories lostordamagedbooksand
thelike

2 Depository

Fundscollectedfortheabovereasonsshallbesenttothecentral
BusinessOfficewheneveratotalof 25hasbeencollected butnotless
oftenthaneverytwoweeks togetherwithacopyofthereceiptgivento
thepartymakingpayment Theoriginalcopyofthereceiptshallbe
giventothepartymakingthepayment

3 ChargesforLostorDamagedProperty

ChargestostudentsforlostanddamagedpropertyoftheBoardofEdu
cationshallbemadeonthebasisofreplacement costderivedfromprice
lists lessareasonabledeductionforuseorageofarticle plus
installation
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StudentBodyPurchases

1 PurchaseOrder

Aproperlyauthorizedpurchase ordermustbeissuedforthepurchaseof
equipmentorsupplies AcopymustbesenttotheCentralBusiness
Officeandattachedtothereceiptedbillafterithasbeenpaid

2 CashDiscounts

Studentbodyassociationsshouldtakeadvantageofalldiscountsallowed
forpromptpayment
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