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BusinessandNoninstructionalOperations

Inventories

Eachsiteadministratorordesigneeshallmaintainaninventoryofallequipment
Thefollowinginformationmustberecorded

1 Description withmanufacturersnameandormodelnumber

2 Identificationandorserialnumber

3 Dateandcostofacquisition estimateifunknown

4 Fundingsource grantsourceandgranttitle

5 Currentlocation

6 Dateonwhichinventoryinformationwasverified

Ifequipmentisusedforapurposeotherthanthatforwhichitwasoriginally
purchased theinventoryshallincludeadated statementjustifyingitscurrent
use

Allequipmentpurchasedwithfederalfundsornonfederalmatchingfundsshallbe
labeledwiththeDistrictsnameandanequipmentorinventorycontrolnumber

Thedateandmodeofdisposalofallequipmentremovedfromtheinventoryshall
alsoberecorded

TheDistrictshallsecureStateDepartmentofEducationapprovalbeforeremoving
vocationaleducationequipment

CopiesoftheinventoryshallbekeptattheDistrictofficeandschoolsite

Aphysicalinventoryshallbeconductedannually
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