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AR3310a

BusinessandNoninstructionalOperations

PurchasingProcedures

Personnelwithpurchasingresponsibilitiesshall

1 Exerteveryefforttoobtainthemaximumvalueforeachdollarexpended

2 ComplywithallapplicableprovisionsofStateandFederallawsgoverning
schoolDistrictpurchasing

3 Establishspecificationsthataredescriptiveofmaterialsdesiredandthat
aresufficientlybroadtopromotecompetitivebidding yetprovideforthe
qualitydesiredbytheschoolDistrictandasrequiredbylaw

4 Publiclyopenadvertisedbidsattheprescribedtimeandplace

5 Attractanddevelopagroupofresponsiblebiddersabletoofferthebest
pricesconsistentwithquality deliveryandservice

6 ServethebestinterestoftheschoolDistrictinalltransactions

7 Exerteffortstogiveallbiddersanequalopportunitytoqualifyforschool
business

8 Purchasewithoutfavororprejudice

9 Conductallpurchasingtransactionsinabusinesslikemanner

10 Avoidallconflictsofinterest

11 AcquireusablematerialthroughtheFederalSurplusPropertyAct

12 Purchaselocallywhenconsistentwiththepolicieslistedherein

13 Participateincooperativepurchasingwithothergovernmentalagencieswhen
consistentwiththepolicieslistedherein

PurchasingandStoresresponsibilities

1 Prepareandkeepuptodateacataloglistingallstandardsupplies The
catalogshallpromoteandwillbebuiltaroundtheprinciplesof
simplificationandstandardization

2 Maintainafileofcurrenttradecatalogswhichshallbeavailabletoall
departments

3 Maintainasystemofwarehouseinventorycontroltoaccountforavailable
materials equipment andsupplies

4 Expeditethedisposalofallsurplus obsolete orscrapmaterial



AR3310b

PreferredProducts

Wheneverrecycledproductsofequalfitnessandqualityareavailableatnomore
thanthecostofnonrecycledproducts theDistrictshallpurchaserecycled
products TheDistrictalsomaygivepreferencetothesuppliersofrecycled
products PublicContractCode12168 12210

Price fitnessandqualitybeingequal theDistrictshallgivepreferenceto
suppliesmanufactured grownorproducedinCalifornia andshallnextprefer
suppliespartiallymanufactured grownorproducedinCalifornia GovernmentCode
4331

Whenpurchasingfood theDistrictshallgivepreferencetoproducegrowninthe
UnitedStatesandorprocessedintheUnitedStatesinsofarasthisiseconomically
feasibleconsideringthetotalcost quantityandqualityofthefood Public
ContractCode3410

Approved 576580296 898 SantaAna CA


