Creating a New Parent Account
For SAUSD Aeries Parent Portal

Before starting, you will need the following:
e School-provided information
= Student Permanent ID Number
= Home Telephone number (10 digits, as recorded with the school)

= Verification Code

e A personal email account

You cannot create an account without all 4 of these items.

Open your internet browser and type in the following URL:
https://eportal.sausd.us/abi_parent

Step 1
Click on e eee]l]j]n

O Click Parent button
® Click

Step 2
O Type your email address.

® Re-type your emall
address

© Type a password.
This password should be
at least 6 characters long.

O Re-type this password.

O Click

Welcome to -~

adclrics

Email Address: | EEEEEEENN

Password: [N EEEEEEEEE
=

Create New Account Forgot Your Password?

ABI Version 4.10.11.3a  Secured with 128-bit Encryption

Login Page

Step 1
Accout Type - Student or Parent/Guardian

@) Parent ©) Student

NOTE - this choice is for account management purposes only and will not
affect the capabilities of the created account. Please choose the correct
account type.

’ << Previous HNexi>>

Step 2
Account Information

Login Page

Email Address: johndoe@gmail.com

Verify Email Address: johndoe@gmail.com
Ch P ord: ..

Retype Password: ssssssss

A verification email will be sent to your email address from
donotreply @sausd.us
Before continuing, Please add this email address to your "contacts” or "safe
senders” list to ensure you receive this email.

You will be able to change your password once your account has been created.
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Step 3
Email Confirmation

Login Page

You must now confirm your email address before continuing
An email has been sent to your email address.
Please open your email and follow the instructions.
STOP! You must do this before continuing this process.

Do NOT click [Next>>| or [ <<Previous

Open your email in a new window!

After you have opened your email program in another window, open the email from
donotreply@sausd.us. Your message will be similar to the example below.

« Back to Inbox | Archive | Report spam | Delete Movetow | Labelsw More actions v

Aeries Browser Interface Account Verification (Bl Mis@gmail.com) mbox [x

donotreply@sausd.us tome show details 8:04 AM (3 minutes ago) | 4 Reply | v

Thank you for registering for an Aeries Browser Interface account. In order to ensure the account was requested by you, please click
on the appropriate link below or copy and paste the URL into the Address bar of your browser.

If you can, please click on the following links to confirm or reject this account:

@Eonﬁrm Current Email Address

you are unable
https://eportal.sausd.us/ABI_PARENT/ConfirmEmail.asp

You will then be prompted for the following information which you can copy and paste into the page:

Email Address: Tl W @gmail.com
Email Code: 3KE3H4V438R4237EJ63X \f . . .
= Only use this process if the "Confirm

. - . |
SANTA ANA UNIFIED SCHOOL DISTRICT E-MAIL CONFIDENT_ CUrrent Email Address™ link did NOT work!
including documents, files, or previous e-mail messages, constitute
Communications Privacy Act, 18 USCA 2510 et al. This e-mail communication may contain non-public, confidential or legally
privileged information intended for the sole use of the designated recipient(s). The unauthorized and intentional interception, use,
copy or disclosure of such information, or attempt to do so, is strictly prohibited and may be unlawful under applicable laws. If you
have received this e-mail communication in error, please immediately notify the sender by return e-mail and delete the original e-mail
from your system.

Please click on the Confirm Current Email Address link.
You should then see a verification window. Click on Click Here to go to the Aeries login
screen.

Thank You. Your account has been verified. You may now continue with the registration process by clicking the following ”xi Click Here.
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Step 4 Welcome to -
Verification 3 C I~ C S
If your email address was previously entered by the 1 2

school into your child’s contact list, you will be directed to

the Aeries login screen.
O Enter your email address
@® Enter the password you created earlier

© Click (tegin)

You can then access your child’s records.

Email Address:

Password: [IRSRTRR IRl
l Log in IRE

Create New Account Forgot Your Password?

ABI Version 4.10.11.3a

If your email address was not listed in your child’s contact list, you will then see the

student verification screen.

Using the information provided by

the school,

O Enter the 6-digit student ID
number

@® Enter your 10 digit home
telephone number
Example: 7145551234

Student Home Telephone Number:

Login Page

Step 4
Student Verification

Verification Code:

© Enter the Verification Code

O Click

Step 5
Contact Verification

Next, you will see a list of your child’s contacts.

© Click on the button beside your name.

O Click

Step 5
Emergency Contact Verification
Tatiana J Abesamis has been added to your account.

Please choose the Contact record that represents you so the email
address can be properly updated.

Relation

@) Abesamis, Gloria
(©)  Abesamis, Maria

Mother

Grandmother

Gardia, Liliana Emergency Contact,

@ None of the above

SAUSD: Aeries Parent Portal (3/2/2011)

<< Previous Next >>

Login Page
Step 5
Emergency Contact Verification
Tatiana J Abesamis has been added to your account.
Please choose the Contact record that represents you so the email
address can be properly updated.
Name Relation

Abesamis, Archie Father

Abesamis, Gloria Mother
Abesamis, Maria Grandmother

Garcia, Liliana Emergency Contact

OOOOO\

None of the above
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Step 6
Login

Click on Click Here and login with your email address and new
password. If you have more than one student enrolled in SAUSD, a C r] 6 S
please see the section on Multiple Students in this document.

1 2

Login Page
II SRETR- = o hndoe @gmail )m
Thank y registering for an Aeries Browser Interface Account and
updating your Emergency Contact Record. Password: uuuu{

Click Here to login to the Aeries Browser Interface and view your
student's information.

To see your child’s attendance, click on the Attendance tab.
/

————— ngma FEEEEE
09/06 HOLIDAY 007 - - - - - - - vz | R 09/09 - - - -pff - wean | L
09/13 - - - - A EEEEEEE vz | EEEEEE 09/16 - - 09/17 | == - - --
09/20 - - - - - ANEEEEEEE e | FEEEELE K s FEEEEEE s FEEEEEE
09/27 - ----% 0928\ ------- s | FEEEEEE 09/30 - - - ---- i | EEEEEEE
10/04 A-K---X%  10/05 VA - - - - - - 10/06 A -- - - - - 10/07 A------ 10/08 AK- - - - -
10/11 UUUUUUUU : U === = == dEl) 1= 1= 1= EEEE UAE L 1= = ===
10/18 A------ % 10/19 A% --- - - 1020 A-- - - - - 10/21 ==1=14-1=1= 10/22 AK- - - - -
el FEEEEEE il EEEEEE 10/28 KEEEEEE inZ5ll] EEEEE K
NN EEEEEE 11/03 NEEEEE BN EEEEEE SN EEEEEE
11/08 - - - - - - 1 B 11/10 BEEBEBEB 11/11 HOLIDAY 11/12 U UUUUUU
Gl EEEEEE izl EEEEEE 11/18 EEEEEE 11/19 EEEEEE
11/22 BEBBB - - AN 11/24 NO SCHOOL 11/25 HOLIDAY 11/26 HOLIDAY
1129 - --- 12/01 K----- 12/02 - - 12/03 -
@206 - ----K  12/0K - ---- A PN EEEEEE 12/00 - - - - - - 12/10 AAAA- -
127137 === 12714 === 12/15 AL LS 1216 "~ -2 12/17'U vuouuu
12/20 HOLIDAY 12/21 HOLIDAY 12/22 HOLIDAY 12/23 HOLIDAY 12/24 HOLIDAY
FEnl EEEEEE G I \EEEEEE vz | - =l EEEEEE iz e BEEEE
01/17 HOLIDAY 01/18 K==  01/19 KRS 0120 ---k=-k o121 N-----
Absence Summar - 8/30 2010— 17/2011 Enrollment Histo."y
Descn tion (Al P0|P1|P2IP3|P4|P5|P0| 7|pr8|Po [ Date | Code | Grd|
032 1 1 4 1 000 08/30/2010 __ Enter 11

Business 0 0 3 3 3 3 2 2 0 o 0

Tardy (U) 0 0 10 4 '2 0 0 3 00 0

Unexcused 3 1 3 3 3 3 3 3 0 0 0

Total Excused Absences 0O 0 0O 0O 0O 0O 0O 0O 0O 0 O

Total Unexcused Absences 3 14 5 4 4 7 4 4 0 0 0 M

Total Excused Tardies 0O o O 0O 0O 0O O 0O O 0 O

Total Unexcused Tardies 0 0 10 4 2 0 0 3 0 0 O

Date Range For Attendance Summary: 08/30/2010 - 06/17/2011 Refresh

ABI Version 4.10.11.3a  Copyright © 2011 Eagle Software. All rights reserved.

0 Attendance code recorded for the entire day if the student attended no classes

® Attendance code recorded for each period of the school day (0, 1, 2, 3,4, 5,6, &7)

© The dash (-) indicates that the student was present for that period

O Explanation of absence codes

© Student’s current school year enroliment date

O Absence summary information (explanations and totals)

@ Attendance for a one-week period (beginning on December 6) where student was tardy for Monday’s

period 6 class and absent for periods 1, 2, 3, & 4 on Friday.

Notice that this student was enrolled in a Period 0 class from 8/30 until 10/26. After the student
dropped the class on 10/26, Period 0 appears blank.
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Santa Ana Unified School District
Attendance Absence and Tardy Codes for ABI

2010 - 2011
Aeries
Absence |Absence Code
Code Title Type of Absence | ADA Definition of Absence Code
(A) |Absent Unverified Absence NO |Absence initially recorded as unverified
Unverified until the reason for the absence can be
determined by a District employee
designated to make such absence
verification.
(1) lliness Excused Absence, NO |Excused absence for student's iliness, injury,
Verified or medical reason.
(J) |[Personal, Excused Absence, NO |Personal justifiable absences pursuant to EC
Justifiable Verified 48205. Includes Funeral Service (for someone
Absence who is not a member of the immediate family
member), Jury duty, quarantine, teen parent
to care for sick child, student needs to appear
in court/probation/legal appt., Religious
holiday/ceremony/retreat, Employment
conference,Personal reasons requested by
parent or guardian approved by Principal.
(K) [Tardy Unexcused Tardy YES |Unexcused tardy less than 30 minutes.
(1-30 minutes late) Not subject to Truancy Law.
(L) |[Tardy Excused Tardy, YES |Excused tardy which is not subject to
Verified Truancy Law. (Late arrival due to student' s
doctor appointment or illness
(M) [Medical Excused Absence, NO |Verified appointment with Health Care
(On-line) Verified professional (such as doctor, dentist,
optometrist) during school hours.
(P) |[Present Not Absent YES |Studentis present in class.
(T) [Truancy Unexcused Absence, | NO [Student who cuts school and is in violation of
(On-line) |Absence Verified compulsory (truancy) law. Included on
Truancy Notification Letter.
(Y) |Tardy Truant |Unexcused Tardy, YES |Unexcused tardy in excess of 30 minutes and
(On-line) Verified subject to the Truancy Law (late arrival that
does not comply with EC 48205)
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Multiple Students

If you have more than one child in school, you may see a slightly different “Step 3”
screen. If so, click on @

Return to Main Menu

: Thank you for updating your Emergency Contact Record.

Click Here to add another student to your account.
%Click Here to view your student’s information.

Click on the second student

Current Student: Abdo. Alice A - Grd 9 - Screaming Eagle HS -
Abdo, Alice A - Grd 3 - Screaming Eagle HS

Abdo, Amold A - Grd 10 - Screaming Eagle HS
Add Additional Student Not Cumenthy Listed

Then enter the required verification information for the second student and click Next>> |
and select your contact information by clicking on the appropriate button.

Return to Main Menu
Next >=

Step 1
Student Verification

Please Enter The Following Information About Your Student
Student Permanent ID Number:

Student Home Telephone Number:
Verification Code:

You can also add a second or third child once you have already logged in with your first

student.

O Click the drop-down selector.

@ Click “Add Additional Student Not P
Currently Listed.”

‘-\? Current Student: Abrego. Mice A -Grd 9 - Screaming Eagle HS |+

Abrego, Alice A - Grd 9 - Screaming Eagle HS
34 dd Additional Student Mot Cumenthy Listed

Again, you will need to complete the student verification information.

Return to Main Menu
MNext ==

Step 1
Student Verification

Please Enter The Following Information About Your Student
Student Permanent ID Number: 99400011

Student Home Telephone Number: 7775551111
Verification Code: 2123456789
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After clicking on [Nex=2] click on your contact record

Return to Main Menu

Step 2
Emergency Contact Verification

Ivette I Abrego has been added to your account.

Please choose the Contact record that represents you so the email
address can be properly updated.

Name Relation
@  Abrego, Alphonse Father
@ Mary Jenkins Aunt

)  None of the above

Then, after returning to the main menu, click on the “Current Student” drop-down
selector to choose the student whose information you wish to see.

Current Student: Abrego, Alice A-Grd 9 - Screaming Eagle HS w | *
Abrego, Alice A-Grd 9 - Screaming Eagle HS
Abreqo, Ivette | - Grd & - Screaming Eagle HS
Add Additional Student Not Cumenthy Listed

If your email address was previously added to your children’s contact information by the
school, you may see a message indicating that your new parent account has been
automatically associated with your children.

Your account has automatically been associated with Student, Conrad Abdo with permanent ID number 7543400.
Your account has automatically been associated with Student, Alice A Abdo with permanent ID number 99400003,
Your account has automatically been associated with Student, Arnold A Abdo with permanent ID number 99400004,
Additional students can not be added to this account from here.

Please login to the system and add new students from there.

If this occurs,

© simply click on the login to the system link,

® login, and

© click on the “Current Student” drop-down selector to choose the student whose
information you wish to see.
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Welcome to -

acrics

Forgotten password
If you forget your password, click on Forgot Your
Password? at the Login screen.

Email Acdress: NN

For security reasons, your password is stored in an

At the next screen, enter your email address and encrypted state in our database. This prevents the
. system (or anyone else) from reverse generating
C||Ck @ your password.
Please enter your email address and a confirmation
. . email will be sent to you that will allow you to choose
You will see a message which reads: i
. . . Email Address: johndoe@gmail.com
A Conflrmatlon emall has been Sent- Please Close A verification email will be sent to your eNigil address from

donotreply@sausd.us

this window and check your email. A link will be
provided that will direct you to the proper page on
this website.

Close the window, and then check your email. Within a few minutes, you should receive
a message from donotreply@sausd.us.

Aeries Browser Interface - Reset Account Password

Open the message and CIle on From: "donotreply@sausd.us" <donotreply@sausd.us> Add to Contacts
the Click Here link 10 oindesamatcom

You have indicated that
go to a web page th,

e lost the password for your Aeries Browser
allow you to set a new password for your accor

" Click Here

If the link above is not working and cgpying and pasting the URL also does]

Type in a new password. Reset Password

Retype the password Email Address: Johndoe@gmail.com
C||Ck [ Reset Password ] e ONew Password: essssssssss

Confirm New Password: (esssssssssd
Reset Password ] [Cancel]

In the next screen, click on the Click Here link.

Your password was successfully changed. Click Here{:iurn to the AERIES Browser Interface login page.

@ Enter your email address and your new password. Welcome to -

® Click the (kegin) pytton. a C rl C S H

Email Address: |
Password: |

Create New Account Forgot Your Password?

ABI Version 4.10.11.3a
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