EDUCATIONAL TECHNOLOGY DEPARTMENT

Quick Reference Guide — Printing Aeries Parent Portal Letters
for All Students
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After your data appears close the query output box.

3 Query = =8 ®
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Click: LETTER EDITOR

-

2| Eagle Software's Query Language - Copyright 2012 Eagle Software = = 2
LIST STUCU LN FN PG AD CY STZCIDTL‘UPC| NEW ‘
RUN
Enter field code(s), or BY, or IF or RUN QUERY REPORT
COMMANDS TABLES FIELDS SPECIAL —

LIST Display output TBL |Table Name FLD | Field Name ? | Description LABELS
TOTAL | Display totals STU  Student Data ||| SH Student# ~[V | New Line

SKIP Bypass records CHI  Crs History Institutions |: LN Last Hame |:| Barcode
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Click: GET

After reviewing the directions, go to your child’s school webpage located on the district
website at www.sausd.us To find your child’s school's webpage, go to the upper left hand
corner and click the drop-down menu to select your child’s school. On the school webpage,
you will see a link called the Aeries Parent Portal.
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Choose: Parent Portal
The parent portal letter should appear in the text box. (See example below)

Click: Print

=] Query Letter Editor o B ER

Letter: |Parent Portal Author: |csuser

To the Parents of: [FN] [LN]

AD
[CYL[ST] [2C]

Dear Parents/Guardians of [FN] [LN]:

Parents may view live period or daily attendance through the Aeries Parent Portal. This
letter will provide you with the information necessary to log into the District Parent Portal
online. Please review the directions and information included in this letter.

After reviewing the directions, go to your child’s school webpage located on the district
website at www.sausd.us To find your child’s school’s webpage, go to the upper left hand
corner and click the drop-down menu to select your child’s school. On the school webpage,
you will see a link called the Aeries Parent Portal.

UPDATE OTHER
Add Ignangel Delete

Help I eXit IErint

Parent Portal

Set your print options. 1 Aeries Input Option Form =5

Select Option for Printing Date
Click: OK

Select one of the following options:

Process may take a few minutes. Two letters will be -

generated for each student at your school, one in English C Center
" Ri usti
and one in Spanish. ROty

Example of letters generated.
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Santa Ana Hiah School
520 W Walnut St
Santa Ana, CA 92701

September &, 2012

Dear Parents/Guardians of Alejandra Abarca:

Parents may viewlive period or daily attendance through the Aeries Parent Portal. This letter will provide
you with the information necessary to log into the District Parent Portal online. Please reviewthe
directions and information included in this letter.

After reviewing the directions, go to your child’s school webpage located on the district website at
wwww.zausd.us To find your child's schoof's webpage, go to the upper left hand corner and click the drop-
down menu to select your childs school. On the school webpage, you will 3e€ a link called the Asries
Parent Portal.

The following information is reguired prior to creating a Parent Portal account:
Email Acc
Valid Area
Permaner,
Verificatio

1. Logging in
U ze the informatien abowve to create your Parent Portal Account.

2. Accessing Student Inform ation
Once logged in, vou will see your child’s attendance record. Additional information on the attendance
record is incduded in thiz letter and on the school webpage.

3. Legging out

Please log cut and dose the intemet browser when you have finished using the District Parent Portal on a
public com puter (amy non-home computer). Failing to dose the intemet browser may make vour
student’s personal record available to users whe use the computer after you.

4, Assistance

Ifyou have problems creating your Aeries Parent Portal account or you have a guestion about your
child’s attendance, please contact your child’s schocl. Contact infermation is located on the school
webpage.
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