
SAUSD BI Dashboard Walkthrough - “Financials” Tab 
 
The SAUSD BI Dashboard is designed to support an administrator’s monitoring and managing of budgets. 
Previously, an administrator or designee would download a “Funds Available” report from Oracle Forms to acquire 
this information. The SAUSD BI Dashboard now provides much more information, is easier to access, and supports 
the LCAP and other functions an administrator may want to focus on when managing budgets. 
 
The SAUSD BI Dashboard can be reached through the following URL: http://sausdbi.sausd.us:9502/analytics 

 
 
 
Alternatively, it can be reached through the SAUSD Staff 
Portal at www.sausd.us under “Staff Resources” 

 
 
 

 
 
 
Scroll to the bottom of this page and find 
the icon for “SAUSD Business 
Intelligence”. 
 
 
 
 

 
 
 
 
 
Log in using you full employee ID (including the “0” at the beginning) and 
oracle password. 

 
 

 
 
If you forgot your employee ID or password, click here. 

 
 

 
 

http://sausdbi.sausd.us:9502/analytics
http://www.sausd.us/


Once you are logged in, immediately go to the “Dashboard” tab. 
 

 
 
And select “Administrative Dashboard” 

 
 

 
**NOTE: you may also see the option “District Manager” under the “Dashboards” drop down. If you do, select that one 
instead. This access is limited to higher level management and their delegates. 
 
Your school site should appear under “site”. You can adjust your parameters in any of the boxes, however the default 
should reveal your site and all funds associated with your site for the current year to date. 

 
 
You might want to limit your object range 
to show non-payroll accounts only.  
 
Remember to click “Apply” if you make any changes. 
 
This is your Funds Available Report. There are 3 main sections: 

1. “How am I spending by Object” The amount of green indicates how much you have left by object range. 
2. “Object Range” Same as #1, but in table form 
3. “Funds Available” Line by line listing of every budget and what is available 

 



 
 
 
If you scroll down to the 
bottom, you can export 
your funds available to 
several different types of 
files. 
 
 
 
 
 
 
You can narrow down which LCAP Goal you want to focus on.  
 
 
 
 
If there are actuals, you can drill down to see what those expenses were spent on. Click on the account number 
 

 
 

 
 
 
 

 
 
**NOTE: Any transactions that bypass the Oracle Process will not appear in this report. For example, print shop 
expenses, inventory, moving actual charges from one account to another, etc. 
 
 



There are three reports that may be of interest to you as well: 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

1. “Funds Available by FundResource-Major Object” This report sorts your expenses by Fund Resource: 
 
 
 
 
 
 

 
 
2. “How Much we spent with Vendors” This report sorts your expenses by vendor 
 
3. “LCAP Accounts Listing” This report shows LCAP detail for every account. Scroll right for “action” and “service” 
 

 
For a walkthrough on the “Xtra Duty Benefits” Tab, go to this document:  
https://www.sausd.us/cms/lib/CA01000471/Centricity/Domain/22/How%20to%20run%20Xtra%20Duty
%20Benefits%20Report%208-30-19%20Update.pdf 

https://www.sausd.us/cms/lib/CA01000471/Centricity/Domain/22/How%20to%20run%20Xtra%20Duty%20Benefits%20Report%208-30-19%20Update.pdf
https://www.sausd.us/cms/lib/CA01000471/Centricity/Domain/22/How%20to%20run%20Xtra%20Duty%20Benefits%20Report%208-30-19%20Update.pdf

